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BOMNPOC: [JokyMeHT «YBOJIbHEHWE» HEe NPOBOAUTCSH, OLINOKa «B perncTpe HakonjaeHms
«lpepocTaBsieHHble CTaHAAPTHbIE BbIYETbI» CYLLECTBYET 3amnucb».

OTBET: [JaHHOMY COTPYLHUKY HY>XHO NPEKPaTUTb CTaHO4APTHbIE Bbl4YEThI.

B

BOIMPOC: B nokyMeHTe «YBOJIbHEHNE» B HAYUCJIEHUAX He 3aMoJIHAEeTCA nogpa3aeseHue.

OTBET: Bce Ha4ynCneHNs HY>XXHO NPOBOAWTL B JOKYMEHTE YBOJIbHEHME, a He B APM;

BOMPOC: He Ha4yucnsaeTtca Mocobue no yxoay 3a pebeHkom Ao 3 nert.

OTBET: CnefnyeT npoBepuTb Crieayolme gaHHble:

1. MpoBepuTb 0hopMAaEeHME OTNYCKa Mo yxoAay 3a pebeHKOoM, a UMEHHO 3amnoJIHEHNE AT WU Haau4ne
NPU3HaKa «He HaYNCNATb NJ1IaHOBblE HAYNCIEHUA;

2. [poBepnTb HET N nNepeceYvyeHnsa Nepmnonos rno HasHa4YeHuto KaKux-nnbo naaHoBbIX HAYNCIEHWIA;

BOMNPOC: He HauncnaeTcs 3apaboTHaa nnata \ HavucneHne CoTpyLHUKY.

OTBET: npoBepuTb 3anosiHeHME rpadmka paboTbl COTPYAHWKA, 3anonHeHne Tabensa (Npy Hannyum),
LOKYMEHTbl OTKNOHEHUS (0TNYCK, He BbIX0Abl, D0NbHNUYHbIE INCTLI), MOKa3aTenn (4achbl
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NpPa3fHNYHbIE, Yackl HOYHbIE, YaCbl CBEPX U NpoYme);

BOMPOC: lNo4yemy yaepxxaHue paccynTbiBaeTCs He CO BCex CyMM 3apaboTka/ He paccymnTbiBaeTcs
BoobLLe?

OTBET: CneayeT NpoBepuTb Ha3HAYeHO NN YAepXXaHNe COTPYOHUKY, HAaCTPOeHa n pacyeTHas 6a3a

Ha 0JHOMMEHHOW 3aKnanke, NPOoCTaB/1EH JIN NOKa3aTeEJlb (I'IpOLI,eHT).

BOMPOC: [JoKyMeHT C pacyeTamn no cpeaHemy (0Tnyck, 60NbHUYHBIA INCT U Np.) He
paccynTbIBaETCA.

OTBET: npoBepuTb, 3aMN0JIHEH /I CPeAHEAHEBHON 3apaboToK, B C/ly4ae OTCYTCTBUSA, MO KHOMKE
«3MeHNTb» NPONTK B pacyeT cpefHeLHEBHOr0 3apaboTka n HaxxaTb «[epednTtaTb» U «OK», 3aTEM

—

CHOBa pacCCHNTaTb OOKYMEHT,
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BOMNPOC: He npoBoAmMTCA OKYMEHT (NpeMus, pa3oBble HaYncaeHmsa v np.), ownbka «HODJ He
pacnpepeneH».

OTBET: B csiy4ae py4HOro KOppeKTMBa HaJiora B JIOKYMEHTe, TakXXe B PYYHYIO HY)KHO pacnpenenunTb
Hanor, NPoNTUN B CTPOKY «PUHAHCMPOBaHUE» 1 L0OaBUTb CTPOKY;

BOMPOC: B APM, nocne py4HOro KoppekTmea HavyncneHun, HO®J1 He nepecynTbIBaETCS.

OTBET: B Takux C/ly4asaX HY>XHO pacCYUTLIBaTb HaJIOr BCEMY noapa3sfeneHunto \ rpynne, Ho B Cjiy4ae
py4Horo koppekTuea HO®J, HO®J1 y>xe He bygeT nepecynTbiBaTbCs, HYXXKHO OTMEHATb
KOPPEKTUPOBKY;

BOMPOC: B0/bHUYHbIA IMCT HE BbITECHSET paboyne OHM WK HEBLIXOA Mo HonesHu.

OTBET: Hy>XHO NpOBEPUTL HAaCTPOWKY BMAOB HAYMCNEHWNI, 3akNagKa NpuopuTeT, BbITECHEHMS
LOMKHbI ObITb BEPHO HAaCTPOeHbl (HanpuMmep, 60IbHUYHBIN INCT BbITECHAET BCE OCHOBHbIE
HayucneHus).

BOMPOC: Kak npekpaTuTb/Ha3Ha4ynTb NJaHOBble HAYNCEHUS

OTBET: 3apnsaTa- U3MEHEeHWe onnaThl TPYAA COTPYAHNKOB-CO34aTh-U3MEHEHNE ONNaThl TPyAa UK
yepe3 0TMeHy/Ha3HayYeHMe NNaHOBbIX HAYNCIEHUN

BOMNPOC: Vi3 kagpos «npuneten» JOKYMEHT YBO/bHEHUE (OCH Y BHYTP COTPYOHUK), OH He
npoBedeHHbIN. Mpu NonbITKe NpoBecTy, BbigaeT ownbky» Heobxoanmo cHavana nposecTu
BHYTPEHHEro CoTpyAHMKa» X0TS NPOBOAAT MO NOPAAKY

OTBET: lNyTb: ®ann- Bce PyHKUNN- LOKYMEHTbI-MIMLL NpOMe)XyTOYHbIN KagpoBbIA JOKYMEHT- ULLEM
LOKYMEHT, Mo haMuimm COTpyLAHMKA, Hanpumep, NpoBaJinBaeMcs, B JOKYMEHTe CHa4vana AOJ/KEH
NATN BHYTPEHHUIN COTPYAHWK, 3aTEM OCHOBHOW. [JOCTUraeTCs 3TO C MOMOLLbIO CTPesiIoYeK
nepemMecTuTb BBEPX WKW BHU3. [IpOBECTU N 3aKpPbITh.

BOMPOC: ge ycTaHOBUTb AaTy 3anpeTa N3MeHeHUsa LaHHbIX?

OTBET: B APM: byxrantepa no 3apaboTHou nnaTe no kKoMaHae Ewe—[laTa 3anpeTa u3MeHeHUs
J[aHHbIX.

BOMNPOC: Kak 6bITb € owIMBKOMN Npy NpoBefeHNN HEKOTOPbIX JOKYMEHTOB Ha paboTaroLmnx
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COTPYAHNKOB «COTPYAHMK X He paboTaeT B OpraHM3aumm Ha faTy X».

OTBET: OTMEHUTb 1 BHOBb NPOBECTN OOKYMEHT «I1pnem Ha paboTy».

BOMPOC: B nHTepgence B pasaene «BoinnaTtbl» HE MOXXEM HAaWTU AOKYMEHTHI «3asiBKa Ha OTKPbITUE
JINLIEBBLIX CHETOB»?,

OTBET: [JokymMeHTbl BbiBaloT CKpbIThl. CnefgyeT BOCMONb30BaTbCsA HaCTPOMKOM NaHenn Hasurauun,
KOTOpas HaxoAMTCA B NPaBOM BepXHeEM yriy pa3sfena «Bbinnatbl» U BKAKYUTb BUAUMOCTb
JIOKYMEHTOB.

BOMPOC: o kaknmM npuynHam B APM: Byxrantepa no 3apaboTHoOM nnaTe He BbIMONHAETCS
nepepacyeT NpoLLIoro mecsua?

OTBET: Bo3MoXXHO, CHa4asla paccyMTaHa 3aprniaTa TeKywero Mecsua, a To/bko NoToM
BbINOJIHAETCS NMOnbITKa nepepacyeTa. CnegyeT BbINOAHATL CHavyala NepepacyeT, a TONbKO NOTOM
pacyeT 3apnaaThl 3a TEKYLLNA Mecal,.

BOMPOC: He paccynTbiBaeTCa OTMyCK.

OTBET: YacTon npnynHON Takon Npobnembl ABNAETCA HE3aMOAHEHHbIN FrpaduK paboTbl COTPYAHMKA.

BOMPOC: Y coTpyAHNKa BBEEHO [Ba 3a4BJIEHNS Ha BbI4ETbl Ha AeTen, NoYemMy NpPUMeHNeTCs
TOJIbKO OAQUNH?

OTBET: lporpamMmMa aHaAn3MpyeT BBEAEHHbIE BbIYETHI TOJILKO B Noc/ieAHeM 3asBneHun. Cnegyet
BBECTU BCe [eiCTBYIOLWMNE BbIYEThl B MOC/AeAHEe 3asBNeHMe.

BOMPOC: YaepxxaHue «B3HOCHI B accoUmaLnio MeacecTep» LO/KHO PacCUUThIBATLCA TOIbKO C
3apaboTka 0CHOBHOr0 paboTHUKA, PaCCHUTBLIBAETCA MO PU3NYECKOMY JIMLLY, KaK UCMPaBUTbL?

OTBET: B HacTpolikax Bua pacyeTa AaHHOrO yaep>KaHUs Ha 3aknaake OCHOBHOE A0/KEH ObITb
YyCTaHOBJIEH OIHOUMEHHBIN hnar.

BOMPOC: lMNpwu pacyeTe yBOJIbHEHMSA BbIXOAUT OWNOKa O TOM, Y4TO Ha AaTy YBOJIbHEHUSA COTPYLHUK
eLle He NpuHAT.

OTBET: OTCyTCTBYeT 3anucb B perucTpe CBeAeHni TekyLme Kaaposble AaHHble. Heobxoanmo
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nepenpoBecTn AOKYMEHT «[1puem Ha paboTy».

BOMPOC: MNpwy 3anucu coTpyLHMKa BbIXOAUT OLIMOKa 0 TOM, Y4TO «BrpA CTaxka yxe CyLlecTByeT».

OTBET: Heobx04MMO 3aiTW B COTPYAHMKA, NPOATU Ha BKNaaKy TpyaoBas AeATeNIbHOCTb, YAaUTb
3a[1BOEHHbIV BUA CTaxa 1 nepesanucaTb COTPYAHUKA.

BOMPOC: lNo4yeMy HeT coTpyAHuKa B APM byxranTepa no 3apnnate?

OTBET: YbeantbCs, 4TO B NpremMe Ha paboTy unm KaapoBOM NepeMeLLeHnn y COTPYAHNKA YKa3aHo
BEPHOe noapa3sfeneHve. Ecnm opraHmnsaums BefeT pacyeT 3apniaThl N0 rpynnam, To Heobxoanmo
NpoBepuTb YKa3aHa Nn Ta UAM UHas rpynna B COTPYAHUKE.

BOMPOC: He paccuyuTbiBaeTca 3apnnata B APM byxrantepa no 3apnnate?

OTBET: lpoBepnTb Ha3Ha4YeHbl 1M COTPYAHUKY MJIaHOBblIE HAaYNCIEHUS, 3aM0JIHEH NN rpadnk
paboTbl, NnpoBeaeH in Tabesb MO y4eTy BPEMEHMN, BHECEHbI I LOKYMEHTbI - OTKJI0HeHMS paboyero
BPEMEHMN.

BOMPOC: Npu hopMmnpoBaHnn BeAOMOCTN B BaHK y COTPYAHUKA HE 3amn0JIHEH NNLEBON CYET.

OTBET: 3anTn B KapTO4KYy COTPYOHMKA, MPOMNTU Ha BKNAOKy «BbinnaTtel, y4eT 3aTpaT» U NPOBEPUTD,
4TO BblbpaH cnocob BbINAaThl «3a4NCIEHMEM Ha KapTOYKy», YKa3aH 3apniaTHbIN NPOEKT U 3aHeCeH
HOMep JINLLEBOrO CYeTa.

BOMPOC: Npun popMmnpoBaHumn ot4yeTa 6 HODJ1 faHHbIe NepBoro pasgena 3anojHeHbl He
NMOJIHOCThIO.

OTBET: HeobxoaMMo NpoBepuTb AaTy cocTaBneHns oT4yeTa. OHa fosKHa ObiTh 6oNbLUe nocnenHero
Mecsua 0TYeTHOro rnepuoja.

BOMPOC: HenpasunbHo paccyntanca HO®J1 no cotpyaHuky B APM byxrantepa no 3apnnaTe.

OTBET: T.k. HO®J1 paccynTbiBaeTCA B paspese pusnmua HeobxoaAnmo ybeanTbCs, YTO BbINOJHEHDI
BCe pacyeTbl N0 OCHOBHOMY COTPYAHWUKY U €ro COBMeCTUTEesIAM, MocJie 3TOro Haxats B APM
byxranTtepa no 3apnnaTe paccynTaTb -lMepecyntate HODJI.

BOMPOC: Npu pacyeTe oTnycka/60nbHNYHOIr0 B pacyeT cpeaHero 3apaboTka Npon3BoanTCs
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HEKOPPEKTHO.

OTBET: poBepnTb B HACTPOMKAX HAYUCAEHNI BXOAAT N OHM B 6a3y ANS pacyeTa no cpeaHemy.

BOMPOC: lMNpy NpoBeeHNN YBOJIbHEHNS BLIXOAUT Co0bLLEHNE, YTO «YKa3biBaeMas faTa BbiNaaTbl He
MOXET ObITb MEHbLLE AaTbl AOKYMEHTa»

OTBET: Heob6x04MMO NpOBEpUTb B JOKYMEHTe AaTbl NOJYyYeHUs 00X04a U AOKYMeHTa. MNpueBecTtun nx
B COOTBETCTBME: laTa NoJly4yeHus goxona fo/KHa ObiTb paBHa nav 6osblue faThl LOKYMEHTA.
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