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BOMNPOC: [JokyMeHT «YBOJIbHEHWE» HEe NPOBOAUTCSH, OLINOKa «B perncTpe HakonjaeHms
«lpenocTaBsieHHble CTaHOAPTHbIE BblYETbI» CYLLECTBYET 3anuncb».

OTBET: [JaHHOMY COTPYLHUKY HY>XHO NPEKPaTUTb CTaHO4APTHbIE Bbl4YEThI.
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BOMPOC: B nokyMeHTe «YBOJIbHEHNE» B HAYMUCJIEHUAX HE 3aMoJIHAETCA nogpa3aeseHue.

OTBET: Bce Ha4yMcneHUs Hy>XHO NPOBOAMTb B IOKYMEHTE yBOJIbHEHME, @ He B APM.
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BOMPOC: He HauyucnsaeTca Mocobue no yxoay 3a pebeHkom Ao 3 nert.

OTBET: CnefnyeT npoBepuTb Clieayowme gaHHble:

1. MpoBepnTb 0hopMIEHUE OTMYCKa MO YX0A4Y 3a pebeHKOM, a UMEHHO 3ano/iHeHne JaT U Hanyne
NPU3HAKA «HE HAaYUCNATb NIAHOBbIE HAYUCIEHNS»;

2. [1poBepuTbL HET SN NepecevyeHns NepnohoB Nno HasHavYeHUo KaKnx-nnbo nnaHoBbIX HAYNCNEHWUN.
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BOMPOC: He HauucnaeTcsa 3apaboTHas nnaTta \ HAYNCNEHNE COTPYOHUKY.

OTBET: lNpoBepnTb 3anonHeHne rpadurka paboTbl COTPYAHUKA, 3anonHeHne Tabens (Npu Hann4mun),
LOKYMEHTbI OTKJIOHEHUS (0TNYCK, He BbIXoAbl, BONbHMYHbBIE NNCTLI), MOKa3aTenn (Yacol
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# Hauanckan cTpasnia | Owmypces X | (AgmnwiscTpatop, Cuaopoes Mapun Egreqsessa; 3 voabpa 2017 r 7:28:56) - Ornycs 0000-000626 ot 31.10.2017 =

+ (AgmuHucTpaTop; Cugoposa MapuA EereHeesna; 3 HoRGpa 2017 r T:28:56) . Crayer 0000-000626 ot 31.10.2017
IPOREACTH H JAKPLITL 3 3 + Buinnamar, Coaaams Ha BCHOBESHHE - MpwcoenmarHL e Gaing W AancnHETE = " Neuame
Macay Honlon 201 7] fara: 3102017 = Howsp: 0000-000826
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BOMPOC: lNoyemy yaep>xaHne pacCYnTbIBAaeTCSA He CO BCeX CYMM 3apaboTka/ He paccunTbiBaeTcs
BoobLue?

OTBET: CneayeT NpoBEPUTb HAa3HAYEHO NN YIepXKaHue COTPYIHUKY, HAacTpoeHa K pacyeTHas 6a3a
Ha OAHOVMEHHO 3aKNaflKe, MPOCTAB/IEH /N MOKa3aTeNb (NMPOLIEHT).
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BOMPOC: [JokyMeHT C pacyeTamu No cpegHemy (0Tnyck, BOSIbHUYHBIA NCT 1 Np.) He

pac

CYNTbIBaAETCA.

OTBET: MNpoBepunTb, 3aM0NHEH /M CpeaHeOHEBHOM 3apaboTokK, B C/ly4ae OTCYTCTBUSA, MO KHOMKe
«3MeHnTb» NPONTKN B pacyeT cpefHefHEBHOro 3apaboTka u HaxaTb «MepeynTaTb» u «OK», 3aTEM
CHOBa paccyUTaTb AOKYMEHT.
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BOMPOC: He npoBoAMTCS OOKYMEHT (MPeMns, pa3oBble Ha4yncneHmsa u np.), ownbka «<HODJ1 He

pacnpeneneH».

OTBET: B c/ly4yae py4HOro KOPPeKTMBA Haslora B IOKYMEHTE, TakXKe B PYUYHY0 HY)KHO pacrnpenennTb

Hasor, MPONTK B CTPOKY «®PUHAHCUpPOBaHME» 1 10OABUTL CTPOKY;
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BOMNPOC: B APM, nocne py4HOro KoppekTrea HaymucaeHnin, HO®J He nepecymTbiBaeTCS.

OTBET: B Takunx Cay4yasix Hy)KHO pacCYMTbIBaTb HaJor BCeMy NMoApa3fesieHunto / rpynne, HO B CJlyvae
py4Horo koppekTusa HO®J1, HO®J1 yxxe He ByaeT nepecynTbiBaTbCS, HY)KHO OTMEHATb
KOPPEKTUPOBKY.
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BOMPOC: B0NbHUYHbIA IMCT HE BbITECHSET paboyne OHM WK HEBLIXOA Mo HonesHu.
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OTBET: Hy>XHO nNpoBepuTb HAaCTPOWNKY BUAOB HAYNCNEHWIA, 3aKnagKa NpuopuTeT, BolTeCHEHNS
LO0JKHbI 6bITb BEPHO HAacTPOEHbI (Hanpumep, 60NbHUYHBIA IMCT BLITECHAET BCE OCHOBHbIE
Ha4ncneHus).
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GONEHWUHBI IMCT
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BONsHUHEIR NWCT 33 CueT yuepewdesna 2011

BonsHWYHBA nucT 2011

MocoBue no yxoay 3a wnesom cemsn 2011

MNacofne no BeperenHoctd W pagam 2011

I BonsHUYHBIA NUCT no TpasmaTnamy 2011 I

nNpoCToi

ATYER YUEHHUECEUR

ExeroaHsil oTNYCK KaNSHapHLIA

onnara no cpeaseny §

Omnyce Bes coxpaHequn sapabot«oi nnaTw
Cmryn

EweroaHsifi oTNYCK KanesLapHsii COBMECTHTENERH
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BOMPOC: Kak npekpaTUTb/Ha3Ha4YNTb MJIaHOBbIE HAYNCSIEHNS

OTBET: 3apnnaTa - U3MeHeHune onsaThl TpyAa COTPYOAHMKOB-CO34aTb-U3MEHEeHNe onnaThl TpyAa Nan
yepes OTMeHy/Ha3HayeHue MJaHoBbIX HaYNCIEHNN.
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BOMPOC: V3 kanpoB «npuieTesi» LOKYMEHT YBOJIbHEHUE (OCH M BHYTP COTPYLOHUK), OH He
nNpoBeLEHHbIN. [pKn NONbITKE NPOBECTH, BblAaeT ownbky» Heobxoammo cHavyana npoBecTu
BHYTPEHHEero COTpyaHMKa» X0Ta NPOBOAAT MO NopsAaKy

OTBET: lNyTb: ®ann - Bce PyHKUNN - AOKYMEHTbI - IMLL NpoMe)XyTOYHbIN KagpoBbIi JOKYMEHT -
ALWeM LOKYMEHT, N0 (haMunnm COTpyaHMKa, Hanpumep, NnposasivBaemcs, B JOKYMeHTe cHavana

LOJDKEH NATN BHYTPEHHWUI COTPYLHUK, 3aTEM OCHOBHOW. [JOCTUIraeTCs 3TO C MOMOLLbIO CTPENIoYeK
nepemMecTUTb BBEPX WK BHU3. [IPOBECTN U 3aKPbITh.
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M Cotpyores FUIAECKOE LD Bua saHATOCTIA Moapasaenetine
1 Jopuna Hatanes Bacuneeswa L ¥R, JopuHa Haranes Bacuneeswa Xepyprweckoe oTnenerme. Byderamua/ByperancD
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Cronuposats F9

Yaanute Del

MepeMecTuTs BBEPX Ctri+Shift+Up

lMepemecTuTs BHUI Ctrl+Shift+Dowr

F «|=]|0 & ©

Konwposam Ctr+C

Brigenuts sce Ctri+A

BOMPOC: oe ycTaHOBUTb AaTy 3anpeTa N3MeHeHUsa LaHHbIX?

OTBET: B APM: byxrantepa no 3apaboTHon nnaTte no KoMaHae Ewe—-[aTa 3anpeTa N3MeHeHus
OaHHbIX.
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= [naeHoe » Kagpbl B 3apnnara == DBuinnarul % Hanoru u B3HO

A HauaneHaa cTpaHnya ‘ APM Byxrantepa no aapnnare X

+ APM Byxrantepa no zapnnate
Nara aanpera pegaktuposanns’ | [N
WameHnnTs gaty J 3aKpbiTe hopMy

WNamenute gary (Ctrl+Enter)

BOMPOC: Kak 6bITb € ownbKON Npn NpoBeAeHNN HEKOTOPLIX LOKYMEHTOB Ha paboTatoLwmnx
coTpyaHuKoB «CoTpyAHUK X He paboTaeT B opraHM3auumn Ha faTty X».

OTBET: OTMEHUTb 1 BHOBb NPOBECTN JOKYMEHT «[1puem Ha paboTy».

= [naeHoe n Kaapbl B 3apnnara == DBuinnarul % Hanoru u Baxo

A HauanebHasa cTpaHnya ‘ APM byxrantepa no aapnnate X

+ APM Byxrantepa no 3apnnare
Nara 3anpeta pegakmposanna: | [
Wamennts gaty ‘ 3aKpbiTe hopMy

WNamennte gary (Cirl+Enter)
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BOMPOC: B nHTepgence B pasaene «Bbinnatbl» HE MOXXEM HAaWTU LOKYMEHTbI «3asiBKa Ha OTKPbITUE

JINLEBbIX CHETOB»?,

OTBET: [lokymeHTbl 6bIBaloT CKpbIThl. CefyeT BOCNO0Ib30BaThbCA HAaCTPOMKON NaHem HaBurauuu,
KOTOpas HaxoAUTCA B MPaBOM BEPXHEM Yriy pasgena «BbinnaTbl» U BKJIYNTL BUAUMOCTb

OOKYMEHTOB.
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BOMPOC: Mo kakum npnyinHam B APM: 6yxrantepa no 3apaboTHON naaTe He BbIMNONHAETCA

Euge =

nepepacyeT NpoLLIoro Mecsiua?

OTBET: Bo3M0)XHO, CHa4ala paccymTaHa 3apnsaTa TeKyLero Mecsua, a ToJIbKo NoToM
BbINOJIHAETCS MOnbITKa nepepacyeTa. CnegyeT BbINOJHATL CHaYasla nepepacyeT, a TOJIbKO NOTOM
pacyeT 3apnaaThbl 3a TEKYLWMIN Mecal,.
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BOMPOC: He paccynTbiBaeTCA OTMYCK.

OTBET: YacTon npu4mHon Takon npobnembl ABNSETCA HE3aNOJIHEHHbIN rpaduK paboTbl COTPYLHMKA.
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BOMPOC: Y coTpyoHNKa BBEAEHO ABa 3aABJIEHNSA Ha BblYETbI Ha AeTei, NoYeMy NpuMeHseTcs
TOJIbKO OAUNH?

OTBET: NporpamMmma aHanusmpyeT BBeAEHHble Bbl4eTbl TOJIbKO B NoCaefHeM 3asaBneHun. Cnegyet
BBECTW BCe OENCTBYIOLIME BbIYETHI B MOCEeAHEE 3asB/IEHNE.
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BOMPOC: Yaep)xaHue «B3HOChl B accoumaunio meacectep» LO/KHO PacCYUTbIBATLCA TOJIbKO C
3apaboTka OCHOBHOro paboTHMKa, pacCYUTLIBAETCS MO (PM3MYECKOMY INLY, KaK UCAPaBUTbL?

OTBET: B HacTpolikax Bua pacyeTa AaHHOMO yaep>KaHUsi Ha 3aknaake OCHOBHOE A0SKEH ObITb
YyCTaHOB/IEH OJHOUMEHHbIN (hnar.

= naawoe B Kaipw B 3apnnata = Brnnatw O5  Hanork ¥ BIHOCKH B OmeTHOCT, CpEEKe & Hactpoiika £ AQMUHHCTPHPORAHWE

M HauansHas crpannua Yoepmanna ¥ | (Cugopoea Maper Eerexeesna; Agmesmcrparop, 25 oxrabpr 2017 r 13:34:42) - Banocw B accoumaumso megcecrep (Yoepwanue] X

- (Cupopoea Mapus EereHsersHa; AgmuHnctpaTop; 25 oktabpa 2017 r. 13:34:42) : BaHockl B accoyvauuio Megcecte
Janucartk W ZAEpLITE Janucars
I ERLEE U s HOCkH B ace Kea YaepuaHHe Gonblle HE HCNONBIYETCA
OcHoaHoe Eysorantepokuil yuer Onucadwe | [ononHUTEnsHD
M33HAYBHWE W NOPANOK paCHEeTa Pacuet n nocasarans
HaaHaueHue v meatinn *| Pe3ynuTar pacCYNTLIBEETCR
Miposee YAEP#aHIE B NONBIY TPETHH My - Peaynwrat B0gHTCA GMECHPOBAHHON CyMMOR
¥ emEEHHE BRINONHASTCA Dopryna
Emxenmecrunn - MpoyestBanocaBAM DD " (MusnsmansHuiOrnan *

KonwuecraoCrasor * (1+Kpannjescaynonrantiareropua100)*
{1+ NoeenuasowmiKoadduumant/100))

# Peaparmuposans dopmyny

MeCTORHHEIE MOKA3ATENM
KpanugueaumoHHan kateropua
KonuyecTeo cragos
MUHHMENEHEA 0ENER
MoERLWAKLAA K03 HHUHEHT

| Mpoyewt eskoca B AM

v ¥ABMEMEATE C OCHOBHOrD BAAE 33HATOCTH

TOMBED © OCHOBHOPD EMAE 3EHATOCTH

IE"'_'I,IE‘|:§'|' WESETCA NpW pacueTte FEFBDI-I NONOBAHE MEeCAUa

CTEHOBWTE QNAEDE ANA TOrD, YTO06 VASEHEHWE BRNDNHERNCCE

MECALd, 8 TAK¥E NPH BEINMNATE B MEXpacHeTHE

BOMPOC: lMNpwn pacyeTe yBOJIbHEHMSA BbIXOANUT OWNOKa 0 TOM, YTO Ha AaTy YBOJIbHEHMA COTPYAHMK
eLle He MPUHAT.

OTBET: OTCyTCTBYET 3anncCb B PErncTpe CBeAEeHNN TeKyLLMe KaapoBble AaHHble. Heobxoanmo
nepenpoBecTy AOKYMeHT «lprnem Ha paboTy».
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= [naeHoe » Kagpbl B 3apnnara == DBuinnarul % Hanoru u B3HO

A HauaneHaa cTpaHnya ‘ APM Byxrantepa no aapnnare X
+ APM Byxrantepa no zapnnate
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BOMPOC: MNpu 3anncu coTpygHMKa BbIXOAMT OWwNbKa 0 TOM, 4TO «Bna CTa)ka yXKe CyLLeCcTBYeT».

OTBET: Heobxoaumo 3aTu B COTPYAHMKA, NPOANTW Ha BKNaAKY TpyaoBas OeATeNbHOCTb, YyOaAuTb
3a[lBOEHHbIV BUA CTaxa 1 nepesanucaTb COTPYAHUKA.
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Eappomeie fokymedTs  Hauncnedss i yiepkanwd  OroyTerenA  DoMscksi yuer Beinnams, ywer aarpar
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BOMPOC: No4yeMy HeT coTpyAHuKa B APM byxrantepa no 3apnnate?

OTBET: Y6eaunTbcs, 4TO B NpmMeMe Ha paboTy uam KagpoBOM nepeMeLLeHnn y COTPYAHMKA YKa3aHo
BepHoe nofpasgeneHve. Ecnu opraHusaumsa BefeT pacyeT 3apnnaTthl N0 rpynnam, To Heobxoanmo
NPOBEPUTL yKa3aHa NN Ta UK UHafA rpynna B COTPYAHUKE.
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BOMPOC: He paccuyuTbiBaeTca 3apnnaTta B APM byxrantepa no 3apnnate?

OTBET: NpoBepnTb Ha3HA4YeHbl I COTPYLHUKY MJIAHOBbIE HAYNCSIEHWS, 3aMO0JIHEH N rpaduK
paboThl, NpoBeaeH nn Tabenb Mo y4eTy BpEMEHW, BHECEHbI JIN JOKYMEHTbI - OTKJIOHEHNS paboyero
BPEMEeHMN.
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BOMNPOC: Npu hopMmmnpoBaHnn BeAoMOCTK B BaHK Yy COTPYAHUKA HE 3amnoJIHEH NNLLEBON CYET.

OTBET: 3anTn B KapTO4Ky COTPYOHUKA, MPONTY Ha BKNALKY «BbinsaTbl, y4eT 3aTpaT» U NPOBEPUTD,
4TO BbiOpaH cnocob BbINNAThl «3a4NCIEHNEM Ha KapTOYKY», yKa3aH 3aprniaTHbIA NPOEKT 1 3aHeCeH
HOMep JIMLLeBOro cYyeTa.

= [nasHoe B Kanpu B 3apnnara & Bunnarw 9% Hanoru n Basocw @ OmetHocTs, cnpaskl & Hacrpoiina 2 Aam

M Hauanesan cTpaknua Cotpyanmin ® | (Agmusnctparop; 3 aerycra 2017 r 11:07:28) . HwwHa Manuka Anexceeada (ocH.) (Cotpyanne) x

- - (AgmuHucTpatop; 3 aerycta 2017 r. 11:07:28) : AwwnHa Manwsa AnekceesHa (ocH.) (CoTpyaHuK)

Ocroshoe WML Arrectausn corpygnmkos WML Meguunsckne copaskn WML Nossiwenne xeanngukaumm WML Npodeccronanshan nepenogrotosxa

3anucate W 3aKpLITE | [ OdpopMiTe AoKyMaHT - | £ MNauats -

NMuusbie nandse  Obpazopavwe, kBanndweaums Cemes  1pYA0S3A AeATensHOCTs Crpaxosawne Hanor va goxogbl Tpucoeguseddse daiine

Kagposwe fJokyMenTEl HauncneHnHa W v emsaHuR OrocyTeramns Bonnckwi yuet IBHHH&TbI. YYET JETDETI

Opranuaaums: Komurer fia] Tah. vomep: 0000000445 Kog Bpava

MonHoe wms Awmsa ManvHa AnekcessH CknoHetua  Mamednts DHO

Oamunua Awwuna MmA: ManwmHa OruecTBo: ANEKCEeBHE Wctopua U0

He Bx04MT B COCTaE rpynn cortpyasnkos. MameHnts
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=  nasHoe ’n Kanpe B 3apnnara & Beinnatw % Hanorn n Baxoce i Omemocts, cnpassn & Hacrpoia £ AsmumsnctpuposaHne

M HavankHar cTpaHuya Cotpygumen X | (Agmannctparop; 3 asrycta 2017 r 11:07:28) : Awwna Fanwna Anexceesna (ocH ) (Cotpyanms) X | AwwHa Manwsa AnexceesHa (ocH. ) ({

- Awwuna ManvHa AnerceesHa (ocH.) (OMC) (1,00): Boinnata sapnnatsl
Kak poan =
Hepea kaccy fie
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Yepea pazpamumka &
Mepeyscneswed Ha CUeT B Danke o
Homep niygsoro custa 40817810354402370074 ? Neficayer ¢ Cewtabpe 2017 |8

VICTOPHA HIMEHEHNA HOMEDS NHURBOMD CYETA N0 38PNNATHBIM NPOSETaM

Byxrantepckii yNeT 3apnnans
PuHARCHDOBRAHNE oMC fi=]
Cuer, cyfikouto [i=]

Byxyver gaiicreyer ;. 01.08.2017

CEefeHHA HA YEEIAHHYID ATy 3EPeriCTPUPOBaHL! KA POERM JOKYMEHTOM, ONR

pE/3aKTHPOBAHKA OTKPOATE MCTOPWED HaMEHeHKA ByxranTepokorg yers

Weropua nasasedna Gyxrantepcions yyeta

BOMPOC: Npu popMnpoBaHum ot4yeTa 6 HODJ1 faHHbIe NepBoro pasgena 3anojiHeHbl He
MOJIHOCTbIO.

OTBET: Heobxoaumo npoBepuTh AaTy cocTaBseHna oT4eTa. OHa fo/kHa BbiTh 6onblue nocnenHero
MecsAua 0TYETHOro nepuoaa.
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BOMPOC: HenpasunbHo paccyntanca HO®J1 no cotpyaHuky B APM byxrantepa no 3apnnaTe.

OTBET: T.k. HO®J1 paccynTbiBaeTCA B paspese pusnnua Heobxoanmo ybeamTbCs, YTO BbINOSHEHbI
BCe pacyeTbl N0 OCHOBHOMY COTPYAHWUKY U €ro COBMeCTUTEesIAM, MocJie 3TOro Haxkats B APM
byxrantepa no 3apnnate paccymtaTb -lepecynTtate HODJI.
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BOMPOC: Npu pacyeTe oTnycka/60nbHNYHOIr0 B pacyeT cpeaHero 3apaboTka Npon3BoanTCs

HEKOPPEKTHO.

OTBET: poBepnTb B HACTPOMKAX HAYUCAEHWIA BXOAAT N OHM B Ba3y N8 pacyeTa Nno cpefHemy.
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# HauanwHan cTpasmya Hauncnewsa x | (Aampwmcrparop, 3 okmabpn 2017 r 15:24:45) - Ownan (Hauscnewa) x

- (AgmuHncTpatop; 3 oktabpa 2017 . 15:24:49) : Ornag (Hauncnexne)

Ocsopsoe WML CooteeTcTEME HOMEPOE NoEazarensi engoae pacweta (nA oimeds ¢ Kanpamu)

Janmcare W IANPLITE 3anncark
Hamaenonanwe: | Oxnag Koa: T Hauwcnesime Bonswe e MCNONEIYeTCA

Oeromnoe Yuer ppenseri | 3amucumocte | MNpeopurer | Cpenid sapaBores | Hanord, Bakock, Byxyuer | Onucanwe | JonenHumensHo

Pacyer onnatel OTAYCKOE, KOMAKIWPOBOK 1 g Pacvat n Wi A WMaRLHOMY ETRaXOBaHIK

o [Mpwt pacue . — HEHENSHUE HHLEKEMEYET

BOMPOC: lNpn npoBeaeHUN yBONbLHEHUSA BbIXOANT coobLyeHne, 4To «YKa3biBaeMas AaTa BbinjaaThl He
MOXET ObITb MeHbLUE AaTbl LOKYMEHTa»

OTBET: Heob6x04M0 NpoBepUTb B 4OKYMEHTE AaTbl MOJyYEeHNS 4OX04a U AOKYMeHTa. MNpneecTtun nx
B COOTBETCTBME: AaTa NoJjy4yeHuns goxona foskHa bbiTb paBHa nan 6onblie aaTbl JOKYMEHTA.
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