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®YHKLUWNOHAJIbHAA BO3MOXXHOCTb "BeneHue norosopos
M cneumncpukaumn”

PYyHKLMOHaNIbHOE Ha3HauYeHue:

NHcTpyKuuma:
CkavaTb UHCTpYKUWMIO B hopmaTe PDF

Co3paHue OOroBopos

Co3paHue 4OroBOPOB JOCTYMHO MOJb30BaTENO C NPOGUIEM «DKOHOMUYECKAS AEATENbHOCTbY.
CBefleHns No AoroBopaM CUHXPOHM3MpYyoTcs B MAC «MML: MoAUKAMHMKa» B aBTOMATUYE€CKOM
pexxume. [1oroBop SIBASETCA OCHOBHOW e AMHNLEN OCYLLECTBNEHUS PaboThl C OPUANYECKUMM IULLAMMK,
COAEPXUT MHGOPMALIMIO O CPOKAX M XapaKTepe NpeaoCTaBAseMbIX YCAYr As KOHTpareHTa.

BeneHve 0OroBopoB NoapasyMeBaeT noa coboit co3faHne HOBbIX JOrOBOPOB 1 akTyan3aLuto
VMEIOLLMXCS B CUCTEME.,

[lns co34aHMsa HOBOMO AOroBOpa CneayeT nepenTun B pa3aen «BzanmopacyeTsl C opnanyeckmmm
nmuamn» nnmn «Pabovyee MeCcTo 3KOHOMKUCTa», BbIbpaTb Ha NAaHENN HaBUraLMK BKNaAKY «[loroBopbi»
1N HaXXaTb «Co30aTb>.
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PucyHok 30 Co3gaHue HOBOro LOrosopa
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PncyHok 31 KapTo4yka HOBOro foroesopa

Homep norosopa - BBOAUTCA MO XXeNaHUIo Nosib30BaTeIeM, MPUHUMAKOTCA KakK YNC0BbIE TaK U
OyKBEHHblE 3Ha4YeHNS;

[laTa noroBopa - yka3aTb AaTy CO3[aHuNsa JOroBopa, Mo yMOYaHWI0 BCTAeT TeKyllas aaTa;

Tvn porosopa- No YMON4aHUS NPUCBaNBAETCA 3HaYeHMe «[1oroBop C OpraHusaunen», ecim 3To
[0roBop Ha oka3saHwue ycnyr no IMC cnenyeT BbibpaTh 3Ha4yeHne «JJorosop AMC»;

3aKa34yuk - Bbl6paTb 3Ha4eHune n3 cnpaBo4HMKa <<KOHTpaFEHTbI>>

MoTpebnTens - BbIOPaTh 3HA4YEHNE U3 CNPABOYHMKA «KOHTPAreHThI», MO0 YMOMYaHUIO 3HaYeHne
COBMaZlaeT Co 3HaYeHneM B noJsie «MoTpebuTtens».

MpenMeT [4OroBopa - TEKCTOBOE M0JIe, yKa3blBAaeTCa NpeaMeT [0roBopa, HanpuMep, MeaMunHCKmne
ycnyru.

HaTa Havana NEeNCTBUA, AaTa OKOHYaHMA AeNCTBuA O0oroBopa- YACNOBbIE MONA.

MponoHraums - CTaBMTCA NPU3HAK, ecnm No 4aHHOMY O0roBopy 6yueT npoaneHve. laHHas
HaCTpOMKa NCKNoYaeT HeobXo0AMMOCTb CO34aHNSA ,El,y6J'IFI norosopa rno nctev4eHnto ero Cpoka.
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PUCYHOK 32 BHeceHue AaHHbIX B 4OroBOp
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Hlanee cnepyet onpefennTb KakuMm o6pa3zom 6yayT BbICTaBASTLCA CHETA MO JaHHOMY LOroBOpY.
Ecnm no akTy okasaHus ycayr, To He06X0AMMO YyCTaHOBUTb Fanoyky «CyeTa BbICTABAAOTCA MO
aKTy oKasaHus ycnyr». Ecnm cyeT 6yaeT BbICTABAEH MNOSHOCTbIO UM YAacTUYHO (He J0XNAANACh
(haKTOB MPOXOXKAEHMSA YCAYT NaLMEHTaMK), TO rafovyky HeobXoaMMO CHATb.

Cnenylowmm 3TanoM Co3faHna 40oroBopa SBASETCS Bbibop cocTaBa yCayr, KoTopble byayT
OKa3blBaTbCHA 3TOW OpraHu3aummn. 1na aToro cnegyet BbibpaTb NPEeNncKypaHT, No KoTopomy byaet
NOTW OKa3aHWe yCayr AaHHOW opraHmn3aumm. NpenckypaHT MoXXeT bbiTh Ntobon 13 cnncka (Kak
NPOBELAEHHbIN, TaK U «KHEMPOBEAEHHbIN»):
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PucyHok 33 Bbibop npenckypaHTa

YKa3aHHbIN NPencKypaHT «MOATAHET» YCAYrK 1 LieHbl B cneundukaumto, kotopas byneT co3gaHa Ha
OCHOBaHUM 3TOro 4OroBopa.

BaxxHo! Eciiv none «Micnonb3yemblil MpenckypaHT» He 3anoJIHeHO, TO Ha CielyloLleM Lare npu
co3gaHunn cneumndukaumm 6yaet ncnonb30BaH NOCAEAHWNIN aKTya bHbIN NPENCKYPaHT.

BbibpaTb KaTeroputo LieH - e B BbiIBpaHHOM NpenckypaHTe 3ano/HeHbl LeHbl 15 IbFOTHUKOB, ANS
06bIYHbIX MALMEHTOB, A1 COTPYLAHWNKOB, TO HE06X0AMMO BblIOpaTh KAaTErOPUIO LiEH, MO KOTOPLIM
OyayT OKa3blBaTb YC/IYr OpraHu3aLmm.

Ecnun B Kakon-To ycnyre He 3arnojlIHeHO 3Ha4YeHne «onsa NIbroTHUKOB», AN «ONna COTPYOHUKOB», a
BblﬁpaHa KaTeropus UeH «4JJs JIbFrOTHUKOB» - TO B Ccneundurukaunto 6y,EI,ET «MOoArpy>XxeHo» 3Ha4yeHune
N3 KOJNIOHKW «A15 0OblYHbIX MALIMEHTOB.

T lfocniin |15 ke MY S R
O T —
Cyhibil AOroRODE 000 Sy 0D G (o]
[PHRHT T T
LN | T T

PrucyHok 34 Bbibop kKaTeropmm LeH

Ecnn B npeiickypaHTe HeT rpafauun No KaTeropusiM LieH, C/ielyeT 0CTaBMTb HE3aMOoJIHEHHbIM. Ec/n
KaTeropus LieH He BbibpaHa, TO B CO3aHHY0 Ha OCHOBaHWMW AOroBopa creuundmukaunto byner
NOArPY>KeHa KOJIOHKA « /18 00bI4HbIX NALMEHTOBY.

Koa(hhuMeHT CHMXXEeHNA NPENCKYPaHTHONM LIeHbI - MONe NCM0Nb3YeTCs ecan HeobxoanmMo no Bcemy
pasgeny ycnyr cneunguKaumm yCTaHOBUTb LieHbl MeHbLUe nan 6onblue Ha onpefeneHHbI
KO3(hpmumeHT. Hanpumep, No LOroBOPEHHOCTM C OpraHu3aumnen HeobxoAnMMo BO BCEX yCyrax
CHU3UTb LeHbl Ha 50%. Toraa B none KO3(MMULNEHT CHMXKEHMNA MPENCKYPaHTHOWN LieHbl cnegyeT
noctasutb 0,5. Mpn co3paHnn cneunuKaumm LeHbl Ha YCIYyru «NepecymTanTCsa» C Y4eTOM CKULKN.
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PucyHok 35 MNpuMeHeHne Ko3hdurumeHTa

Co3paHue cneuundukauum K oorosopy

K Kax4oMy AOroBopy Co3faeTca cneymdurkaumsa (MpenckypaHT), onpegensowas oobem 1
CTOMMOCTb YCAYr ANs KOHTpareHTa. Cneundurkauma MoxeT ObiTb CO3[4aHa Kak Ha BECb CPOK
LENCTBUS LOroBopa, Tak M Ha onpeaeneHHbIn nepnod. TakxKe K AoroBopy MOXXeT BbITb HECKOBKO
cneuundukaumin. Cneundurkaumm K goropopamM CUHXpoHunsunpyTcs ¢ MUC «AMU: MonnknnHuka» B

dBTOMaTUYECKOM pPEXUME.

Ons co3paHus cneunduKaunm K 4oroBopy cyieayeT BbIMNOAHUTbL KoMaHAay «Co34aTb Ha OCHOBaHUU»-

«Cneuuncukaums 4oroBopa.
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PncyHok 36 Co3paHue cneumgukaLnum K 4orosopy

OTKpoeTCsa hopMa cneuundmkaumm.
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PucyHok 37 ®opma cneuundukaLmnm

BepxHsas YacTb LOKYMeHTa 3aMnosiHAeTCqa aBToOMaTM4YeCK/ No AaHHbIM Jorosopa. lepuopg LencTBms

cneunduKauum MoXeT BbiTb YKa3aH NoJsib30BaTeNEM CAMOCTOATE/NbHO B 3aBUCUMOCTM OT YCJI0BUN
A0roBopa.
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CocTaB crneungmKaumm MOXXKHO pefakTMpoBaTh: 400aBAATb YCAYrK, YOANSaTb YCAYr, U3MEHATb
LeHbl, N3MEHATb KONNYECTBO (Npu CTPOron cneuundukaumnnm).

Ons pobaBneHns ycnyru B cneumdukaLmio cneayeT HaxaTb KHOMKY «Moabop ycnyr-obbl4HbIn».
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PucyHok 38 Mopbop ycnyr

B oTKpbIBLUEMCA OKHE CneayeT BbibpaTb ycayry.

PucyHok 39 [lobaBneHune ycayru B cneundukaumnto
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[ns ypaneHusa ycnyr n3 cneyugmkaunm HeobxoanMo BOCMoab30BaTbCA KHOMKOM

X
nnn knasuwen «Delete» Ha knaBmnaType.
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PucyHok 40 YpnaneHue ycnyrun us cnegmdukayum
[ns ypaneHus pasgena cjieayeT BblAe/UTb €ro MbIllblO W HaXKaTb Ha KHOMKY «YOannTb».
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PucyHok 41 YpaneHue pa3sgena n3 cneyudpukaumm

[N n3MeHeHMUA LeHbl B Creundukauum ona onpefeneHHon yCiyrm cneflyet «BCTaTb» B A4ENKY C
LEeHON B rnoJe «ueHa basoBas» M 0OTpefakTMpoBaTh CYMMY.

PucyHok 42 PefgakTupoBaHMe LeHbl yCayru

B cneundmkaumm MOXXHO YCTaHOBUTb KO3 ULMEHT CKNIAKM KaK K OQHON yCNyre, Tak U KO BCEM B
pasgene. [1na 3Toro B nose KoO3p@umumneHT cneagyeT yCTaHOBUTbL Heobxoaumoe 3HavyeHue, LieHa

«rnepecynTaeTca» C y4eToM KoadduumeHTa. ECnm KoapduumeHT Heo6X04MMO NMPUMEHNTL KO BCEMY
pa3sgeny, cneayeT HaxkaTb MPaBON KNABULLEN MbILLK Ha S4YErKY C KO3 MULUMEHTOM 1 BbIbpaTb NyHKT

«[pUMEHNTb KO3MMULMEHT K NOAYNHEHHBIM pa3aenam».,
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PrucyHok 43 MpuMeHeHne KoddurUneHTa LeH K pasgenam

Ana cTporon (KONMYeCTBEHHON) cneundukaumm eCTb BOSMOXXHOCTb YCTaHOB/IEHUS ONpeaeNeHHOro
nmMmnuTa. [ns 3Toro cneagyeTt yCTaHOBUTbL 3HaYeHue B none «JiuMnT».
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PucyHok 44 YcTaHOBKa MMuUTa

Jlanee cnepyeT BbINOJHUTL KOMaHAY «PenakTupoBaHue LeH-CKOpPeKTUPOBaTb CYMMyY A0 JMMUTa».
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PucyHok 45 KoppekTupoBKa 40 NMMUTa
Ll,eHbI «nepecynTarTCa» C y4eTOM YCTaHOBJIEHHOI O JINMUTA.
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PrncyHok 46 lMepepacyeT LeH C y4eTOM MMnUTa

Mocne oTbopa ycnyr v pefakTMPOBaHNA LieH Crneundukauuto cnenyeT COXpaHUTb B CUCTEME.
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PucyHok 47 MNpoBefeHne OOKYMeHTa

CnUCOK U3MEHEeHUN B peJsin3ax:

1. Penin3 Ne 1.0.0.47 oT 26 aHBaps 2016 .

Peann3oBaH GPyHKLMOHAN Pa3fIYHbIX KO3PHNLMEHTOB B AOKYMeHTe «Crneundmnkaums norosopa»
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